SO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM

THANH PHO HO CHI MINH Péc 1ap — Tw do — Hanh phiic
TRUONG THPT NGUYEN HUU HUAN
S6 112/KH-THPT-NHH Thanh phé Ho Chi Minh, ngay 31 thang 12 nam 2021

KE HOACH THANG 01 VA THANG 02

I. Nhiém vu chinh tri tu twéng

1.

Tuyén truyén ky niém

- Ky niém 72 nam ngay truyén thong Hoc sinh sinh vién toan qudc (09/01/1950 — 09/01/2022).

- Ky niém 92 nam ngay thanh lap Pang Cong san Viét Nam (03/02/1930 — 03/02/2021).

Doan thanh nién dinh hudéng cho hoc sinh nhitng viéc 1am cu thé dé hoc sinh tich cuc phat huy truyén thong
cua ngay sinh vién hoc sinh trong qua trinh hoc tap va rén luyén.

Tiép tuc gido duc cho hoc sinh nhan thirc trach nhiém trong viéc “chong rac thai nhua”; trach nhiém cong
dan d6i véi chii truong “nguroi thanh phd H6 Chi Minh khong xa rac ra dudng va kénh rach, vi Thanh phd
sach va gidm ngap nudc”.

Tiép tuc giir gin va phat huy pham chat dao duc ciia nguoi thay bang nhitng viéc 1am cu thé nhu tan tuy, hét
long v&i moi d6i twong hoc sinh trong giai doan vira day truc tiép, vira day truc tuyén; chudn bi chu déo bai
day dé dua 1én hé thong LMS cho hoc sinh tu hoc khi bi FO khong thé di hoc truc tiép tai truong va thuc

hién nghiém tac cong tac coi va chim bai kiém tra hoc ky I cho hoc sinh.

I1. Nhiém vu chuyén mén
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Céc t6 chuyén mon tiép tuc day boi dudng hoc sinh gioi theo lich di dang ky.
Hop t6 chuyén mén theo quy dinh.
Trién khai thuc hién ké hoach bdi dudng Modul 5, 9 ctia chwong trinh GDPT 2018.
Tiép tuc thyuc hién cong tac kiém tra ndi bo theo ké hoach.
T6 chirc kiém tra hoc ky I
Rut kinh nghiém qua dot kiém tra hoc ky L.
Thuc hién bao cao so két hoc ky 1
Xét thi dua hoc ky [
Hoan thanh cham sang kién kinh nghiém.
. Céc to chuyén mén xay dung cac chuyén dé day dua 1én hé thong LMS dé hoc sinh ngién ciru va ghi 4m bai

day dua 1én trang web truong.

11. Tham gia dy thi hoc sinh giéi cap thanh phé cac mén Toan, Ly, Hoa, Sinh giai bing may tinh Casio.
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Nhiém vu tw van, hwéng nghiép, ngoai gio' 1én 16p, gido duc dao dirc va k¥ ning cho hoc sinh

. Tu van gian tiép thong qua Email, Facebook, Zalo, Di¢n thoai ctia gido vién tu van véi cac ndi dung sau:

- Théang 1:



+ Tu van vé van dé phong tranh cac té nan xa hoi trong hoc dudng (Ma tly, HIV-AIDS, trd choi dién ti,
bao luc hoc duong...)

+ Tu vin hudng nghiép.

- Théng 2:

+ Tu van ting cuong kha ning tmg pho, giai quyét van dé phat sinh trong méi quan hé gia dinh, thay co,
ban bé va cac moi quan h¢ xa hdi khac

+ Gi6i thiéu sach tham khao vé hudng nghiép, tim 1y, strc khoe va ki ning séng.

T chittc cho hoc sinh tu nhan xét, danh gia hanh kiém ctia ban than trude khi GVCN danh gia, xét duyét
hanh kiém hoc sinh hoc ky I cho 16p.

Tb chtrc hoat dong hudng nghiép theo cha dé cua thang pht hop vé6i tinh hinh thyc té trong mua dich.
Thang LOP 10 LOP 11 Lép 12

01 Tim hiéu mét sb Giao luu véi nhitng guong vuot Dinh hudng phat trién

nghé thudc linh vuc | khd, dién hinh vé san xuat, kinh kinh t& - x3 hoi cua dat

nong, la.m, ngu doanh glo,l (Chl,.l de: lam gi sau nuée va dia phuong.

nghiép. khi tot nghi¢p THPT)
02 Tim hiéu mét s6 Nghé nghiép véi nhu cau cua thi Nhiig diéu kién dé
nghé thudc cac truong lao dong thanh dat trong nghé

nganh Y va Duogc

T4 chirc hoat dong ngoai gid 1én 1p theo chu dé Thanh nién vdi viée git gin ban sic vin hoa dan toc (
thang 01); Thanh nién véi 1y twdong cach mang ( thang 02) phu hop véi tinh hinh thyc té trong mua dich.
GVCN dya vao tai liéu nha truong cung cép va cho hoc sinh chuan bi trudc ndi dung dé t chtrc sinh hoat

theo ting chu dé sau day dé gitip hoc sinh rén k¥ niang theo hinh thirc tryc tuyén.

Thang | LOP 10 LOP 11 Lép 12
01 Ki ning kiém soat cam xic K1 nang tu nhan thuec. Ki ning ra quyét dinh
02 K1 nang xac dinh gia tri. Ki ning thé hién sy cam thong | Ki ning giai quyét van dé.

H6 tro hoat dong cac cu lac bo trong nha trudng nham tao san choi vé hoc thuét va ngh¢ thuat cho hoc sinh
va gitp hoc sinh rén luyén cac k¥ ning bang hinh thtc truc tuyén.

Tang cudng gido duc hoc sinh ¥ thirc tw giac trong phong chdng dich bénh Covid-19; Khong like va share
cac bai viét c6 tinh chat phan dong.

Thudng xuyén kiém tra hoc sinh dé ngin chin hién twong mang phao, bai, thudc 14 dién tir...vao truong
trong nhitng ngay trudc va sau tét 4m lich.

Quan ly céc hoat dong 18 hoi tai truong trong dip vui tét, don xuan vai tinh than thiét thuc, an toan, tiét kiém.
Thyce hién nghiém quy dinh cia Chinh phu vé viéc cAm san xuét, van chuyén, budn ban va sir dung phao
nd. Gio duc, tuyén truyén trong hoc sinh vé viée thue hién Luat Giao thong duong bo; phéi hop ngéan chan

va xur 1y nghiém cac trudong hop hoc sinh vi pham (diéu khién xe may ché qua sé nguoi quy dinh, udng



ruou, bia trude khi 1ai xe, khong d6i mii bao hiém khi ngdi trén xe may tham gia giao thong, tham gia hodc
¢6 vii dua xe trai phép,...néu co di hoc truc tiép).

10. Tiép tuc canh giac, thuc hién tdt cac bién phap phong chdng dich Covid -19, thudng xuyén cip nhat va nim
thong tin dé co bién phap xir Iy kip thoi.

IV. Thuc hién ché dd chinh sach, cong tac cong khai, thiee hién dan chi trong nha truong

1. Thuc hién cong khai theo Thong tu sb 09/2009/TT-BGDPT ngay 07/5/2009 ciia BO GD&DT va theo thong
tu s6 61/2017/TT-BTC ngay 15/6/2017 ciia B Tai chinh vé hudng dan cong khai ngan sach. Thuc hién
Thong tu 36/2017/TT-BGDDT ngay 28 thang 12 nim 2017 ciia Bo Gido duc va Dao tao Ban hanh quy ché
thuc hién cong khai ddi voi co so gido duc va dao tao thudc hé¢ théng gido duc quéc dan;

2. Tiép cong dan theo ké hoach bang hinh thirc qua mail hodc dién thoai.

3. Thanh toan luong theo ding thoi gian.

4. Pong bao hiém xi hoi, bao hiém y té, bao hiém that nghiép theo quy dinh va dung thoi gian.

5. Chi thu nhép quy IV va thu nhép tdng thém nam 2021 ding quy dinh.

V. To chitc cac hoat dong

- T6 chue 18 So két hoc ky I .
- T6 chirc hop cha me hoc sinh cudi hoc ky 1.
- T6 chic hop mat hoc sinh ngoan ngheo nhan dip tét ¢d truyén cua dan tdc.
- T6 chue dbi thoai voi gido vién.
- T6 chirc cude thi 1am video clip “ Hoc tap va 1am theo tu tudng, phong cach, dao dirc H6 Chi Minh” va
ké cac mau chuyén vé Bac.

VI. N§i dung cong viéc cu thé

. NOI DUNG CONG VIEC PHAN CONG
Stt | THOT GIAN )
THU'C HIEN
TUAN LE TU NGAY 01/01/2022 = 09/01/2022
01/01 dén
1 hét ngdy |- Nghi tét duong lich. Toan truong
03/01
03/01 - Cong khai cho hoc sinh ma tran dé thi hoc ky 1 — ndm hoc 2021 - .
2 Thay Cung
2022
3 - Sinh hoat y nghia 68 nim ngay truyén théng HS- SV 09/01 Poan thanh nién
- Pho bién danh sich phong thi, lich thi hoc ky cu thé dén timg 16 ‘
A ) prone , Y &P GVCN, Thay
4 thong qua gido vién chi nhi€ém va ni€m yét tai Website cia nha Khia
iem
truong.
5 16900 Han cudi nhap diém trén hé thong Viet-school Toan thé GV




. NOI DUNG CONG VIEC PHAN CONG
Stt | THOI GIAN X
THUC HIEN
07/01
07/01 , GV Coi kiém tra
6 7 h 30 -8 h 20: Kiém tra hoc ky I mén GDCD lép 10, 11, 12. o
theo phén cong
08/01 , ' o | GV vaHScode
Nop bao cao ké hoach nghién ctru khoa hoc chi tiét file Word géi
7 . ) ] tai chon duy thi
vao mail: doduongcung.nhh@gmail.com. ,
cap TP
. GV Coi kiém tra
8 7'h 30 -8 h 15: Kiém tra hoc ky  mén GDTC 16p 10, 11, 12. o
theo phan cong
7 GV Coi kiém tra
9 8 h 45 -9 h 30: Kiém tra hoc ky I mén QPAN 16p 10, 11, 12. o
theo phan cong
- B0 c4o so két cong tac kiém tra ndi hoc ky I . )
10 Thay Chinh
https://thanhtra.hcm.eud.vn
- Han cubi gido vién nhap tat ca cac cdt diém con thiéu cua hoc sinh|
11 09/01 o . ., GVvBM
va xin di€u chinh céc sai s6t vé diém so néu co
- Tién hanh in dé thi cho toan truong néu thi tryuc tiép, hodc 1én khung .
12 . i _ i Theo quyét dinh
chuong trinh ki thi trén MS Team néu thi truc tuyén.
13 - Chuan bi cac an pham phuc vu cho ky thi hoc ky 1. B6 phan gido vu
\ va hoc vu
Trong tuin i - . - ;
14 Thyc hién cong tac kiém ké tai san cuoi nam 2021 Cac b phan
dugc phan cong
15 - Céc t6 hop vao ngay bo mén lan 1 T6 chuyén mén
16 - Nop cac ké hoach dau nam 2022 ctia cdc Ban dang vé Thanh ty Cép ty
TUAN LE TU NGAY 10/01/2022 - 16/01/2022
. - 7h 30 -9 h 00: Kiém tra hoc ky I mén Vin 16p 12. GV Coi kiém tra
10/01 - 9 h 30 — 10 hh20: Kiém tra hoc ky I mén Ly 16p 12. theo phén cong
18 - 13 h 30 — 15 h 00: Kiém tra hoc ky I mén Van 16p 11. GV Coi kiém tra
-15h 30— 16 h 15: Kiém tra hoc ky I mén Ly 16p 11. theo phén cong
. . GV c6 dang ky
19 10/01 - Han cudi ndp sang kién kinh nghiém ,
chién si thi dua
- 7h30-9h 00: Kiém tra hoc ky I mén Van 16p 10. GV Coi kiém tra
20 11/01

-9 h 30— 10 h15: Kiém tra hoc ky I mén Ly 16p 10.

theo phan cong



mailto:doduongcung.nhh@gmail.com
https://thanhtra.hcm.eud.vn/

st | THOT GIAN NOI DUNG CONG VIEC PHAN C(A)IA\IG
THU'C HIEN
- 7h 30-9 h 00: Kiém tra hoc ky I mon Toan 16p 12. GV Coi kiém tra
ot - 9 h 30 — 10 hh20: Kiém tra hoc ky I mén Sinh 16p 12. theo phan cong
1201 - 13 h 30 — 15 h 00: Kiém tra hoc ky I mén Toan 16p 11. GV Coi kiém tra
= - 15 h 30 — 16 h 15: Kiém tra hoc ky I mén Sinh 16p 11. theo phan cong
- 7h30-9h 00: Kiém tra hoc ky I mén Toan 16p 10. GV Coi kiém tra
2 - 9 h 30 - 10 h15: Kiém tra hoc ky I mén Sinh 16p 10. theo phén cong
13/01 - Béo cao théng‘ két qua thuc hién cong téc‘ ndi chinh, prng, ch(A:)ng Thay Chinh
Y tham nhiling v€ van phong thanh uy qua dong chi Lé Tan phat bang
van ban va tap tin qua Lotus
- Béo cdo thang vé van phong Thanh uy Thu Duc
- Bang ky du thi nghién ctru khoa hoc Thay Cung va GV
25 c6 dé tai chon dy
thi
14/01 - 7 h 30 — 8 h20: Kiém tra hoc ky I mon Hoa 16p 12. GV Coi kiém tra
20 - 8h 30 — 9 h30: Kiém tra hoc ky I mén Anh 16p 12. theo phan cong
- 13h 30— 14 h 15: Kiém tra hoc ky I mon Hoa 16p 11. GV Coi kiém tra
! - 14 h 45 — 15 h 45: Kiém tra hoc ky I mén Anh 16p 11. theo phén cong
- 7h 30 -8 h 15: Kiém tra hoc ky I mén Héa 16p 10. GV Coi kiém tra
28 /ot -8 h 45— 9 h45: Kiém tra hoc ky I mén Anh 16p 10. theo phan cong
- Kiém tra viéc thuc hién cong tac ké toan cudi nam:
+ Cong tac khoa sb ké toan. ,
29 | Trong tuan + Lap va bao cdo quyét toan ngan sach. Ke todn V_é cac bo
+ Kiém ké quy tién mat. phn co ficn quan
+ Cong khai tai san, tai chinh.
TUAN LE TU NGAY 17/01/2022 = 23/01/2022
- 7h 30 — 8 h20: Kiém tra hoc ky I mén Sir 16p 12. GV Coi kiém tra
% - 8h 30 — 9 h20: Kiém tra hoc ky I mon Dia 16p 12. theo phén cong
Lot - 13 h 30— 14 h 15: Kiém tra hoc ky I mén Str 16p 11. GV Coi kiém tra
. - 14 h 45 — 15 h 30: Kiém tra hoc ky I mén Pia 16p 11. theo phén cong
2 L8/o1 - 7h 30 -8 h 15: Kiém tra hoc ky I mén Sur 16p 10. GV Coi kiém tra

-8 h 45 -9 h30: Kiém tra hoc ky I mén Dia 16p 10.

theo phén cong




. NOI DUNG CONG VIEC PHAN CONG
Stt | THOI GIAN X
THUC HIEN
23 - 13 h 30 — 14 h 15: Kiém tra hoc ky I mén Tin 16p 10, 11, 12. GV Coi kiém tra
- 14 h 45— 15 h 30: Kiém tra hoc ky I mén Cong nghé 16p 10,11,12. | theo phan cong
o L . GV c6 dang ky
34 19/01 - Giao vién ndp sang kién kinh nghiém
CSTb
35 - Béo céo so két cong tac chinh tri tu tuong vé S& Thay Binh
36 - Nop Chuong trinh kiém tra giam sat nim 2022 vé Thanh uy Thay Cung
37 20/1 - Bénh vién Hoa Hao kham stic khoe cho toan thé GV, NV Toan the GV, NV
- Lén danh sach hoc sinh Véng thi hoc ky 1 ndm hoc 2021 - 2022,
20/01 dén | niém yét danh sach hoc sinh ving tai Website ctia nha truong, dong .
38 _ . , . , Thay Cung
21/01 thoi cong khai danh sach dén hoc sinh thong qua GVCN 16p de€ hoc
sinh theo doi
9900 , . ~ Poan TN va HS
39 Céc 16p ndp sadn pham tham gia chuong trinh “Xuan chién si”
21/01 cac lop
_ Céc to chuyén
40 22/01 - Hop xét thi dua hoc ky I .
mon
a1 89 - Tham gia hoat dong chuong trinh “Xuan s¢ chia” Doan TN
23/01
4 99 - Tham gia hoat dong chuong trinh “ Chién si xuan tinh nguyén sé Poan TN
23/01 chi vi an sinh xa h6i”
23101 - Hoc sinh vang c6 phép trong ky kiém tra hoc ky I dy kiém tra bu GV dugc phan
43 . cong theo ké
den 25/01
hoach
44 | Trongtuan |- Céc to hop vao ngiay bdo mon lan 2 T6 chuyén mon
TUAN LE TU NGAY 24/01/2022 - 31/01/2022
) Thanh vién Hoi
45 - 10g35: Hop hdi dong thi dua hoc ky I . _
dong thi dua
46 - Sinh hoat ky niém ngay thanh 1p dang 03/02 cho HS Doan thanh nién
47 p/01 - Trién khai lich truc Tét Lanh dao truong
48 - Phat bai kiém tra hoc ky I cho hoc sinh Tat ca GVBM
49 - 16 gio: Han cudi chinh stra diém kiém tra HKI ( néu co ). GVBM
- - Tham va chiic tét iy ban, cong an phudng Binh Tho, Thanh uy Lanh dao truong,

Thu Buc

cap uy




. NOI DUNG CONG VIEC PHAN CONG
Stt | THOI GIAN X
THU'C HIEN
51 25/01 - B&o c4o cong tac quan 1y tai san vé S& GD CO Na
52 - 15 gid: Han cudi ndp bao co hoc ky I cua 16p. GVCN
. ' Lénh dao truong,
- Han cudi céc bd phan, cd nhan dugc phan cong ndp minh ching
53 L . . GV dugc phan
cho cong céc kiém dinh tai ¢6 Trinh (van thu) R
cong
26/01 Lanh dao truong,
54 - Bubi sang Hop xét duyét hanh kiém, hoc lyc khéi 10, 11, 12 TLTN, GVCN,
Giam thi
- 15h30: Hop hoi dong su pham ,
55 , ) Toan thé GV-NV
- T6 chire doi thoai véi GV, NV
6945 - Hoc sinh du Ki thi Hoc sinh gi6i giai toan trén may tinh cam tay | GV duoc phan
56 26/01 cap thanh ph6 nam hoc 2021-2022. cong theo ké
hoach
- Han cudi GVCN nhap hanh kiém va nhén xét phiéu lién lac trén
57 27/01 GVCN
trang web truong.
- 29/01 - Toan trudng nghi tét 4m lich ( tir 27 dén hét mung 06 am lich) Thay ¢6 truc theo
- GV, NV truc theo ké hoach da phan cong phan cong
59 24/01den | _ Thi nghién ctru khoa hoc vong chung khao cap Thanh ph GV vaHS co de
30/01 tai dugc chon.
60 - Kiém tra ngi bd theo ké hoach. Gido vién
61 - Tiép tuc day boi dudng HS gioi Theo ké hoach
62 - Tiép tuc hoan tat chwong trinh hoc Modul 5 Giéo vién
63 - Chtc mung sinh nhit GV, NV. Cong doan
- T6 chure két nap Poan (Chd cong van cua Thanh Poan Thi Dric)
| - Chuan bi trién khai Dai hoi chi doan 16p - Pai hoi Poan truong
Trong thang
(Cho chi dao cua Thanh Poan Thu Buc)
- Trién khai ding ki “Xuan tinh nguyén” -~
64 Doan thanh nién

- Tiép tuc thyc hién chudi tw vin hudng nghiép cho cac em hoc sinh.
- Chuén bi d6n hoc sinh toan truong trd lai truong.
- T6 chirc cude thi lam video clip “ Hoc tap va lam theo tu tuong,

phong cach, dao dirc H6 Chi Minh” va ké cac mau chuyén vé Bac.




st | THOT GIAN NOI DUNG CONG VIEC PHAN COIA\IG
THUC HIEN
- Day phu dao online cho hoc sinh 6n thi tap trung Hoc ky 1 cdc mon
Toéan, Ly, Hoa, Anh.
65 - Tham gia vong Ban két hoi thi “Thay tro cung leo nai —nam 2021”. | Chi doan gido vién
- Cac doan vién gido vién tiép tuc tham gia day boi dudng hoc sinh
gioi.
TUAN LE TU NGAY 01/02/2022 > 06/02/2022
66 | Trong i - Toan truong nghi tét am lich - GV, NV tryc theo ké hoach da phan Théy ¢0 truc theo
cong phan cong
TUAN LE TU NGAY 07/02/2022-> 13/02/2022
67 - Trién khai n6i dung hop cha me hoc cho GVCN Thay Binh
68 - In phiéu lién lac
Giao vién b mon
69 - Gi4o vién bt diu vao hoc ba cua hoc sinh va nhan vién hoc
07/02 vu
2 - Han cudi ndp bao cio két qua cham sang kién kinh nghiém GV dugc phan
cong
- - Bao ’céo tinh hin‘h hoc sinh di hoc va gido vién di lam viéc sau khi The kg hoi déng
nghi tét &m lich vé S& gido duc.
- 12/02 - Han cudi béo cdo sb 7liéu thong til’l‘l’lhé truong, 16p, hoc sinh; So Théy Cung
liéu Hoc luc, Hanh kiém hoc sinh vé s¢ gido duc.
73 13/02 - Hop cha me hoc sinh toan truong GVCN cac 16p
74 | Trongtuan |- Hoan tat viéc chuan bi phan thuéng cho HS trong so két hoc ky I
TUAN LE TU NGAY 14/02/2022-> 20/02/2022
75 - 7g: So két hoc ky I trong hoc sinh toan trudng. Toan truong
76 - Gi4o vién nop két qua cham sang kién kinh nghiém GV duoc phan
cong.
14/02 - Béo c4o thang két qua thuc hién cong tac noi chinh, phong, chdng Thay Chinh
77 tham nhiing vé van phong thanh ty qua dong chi Lé Tan phat bang
van ban va tap tin qua Lotus
- Béo céo thang vé van phong Thanh ty Tha Dirc
18 18/02 - Bio cao két qua cham sang kién kinh nghiém va ho so vé Thay Binh

S¢ gido duc.




. NOI DUNG CONG VIEC PHAN CONG
Stt | THOI GIAN X
THU'C HIEN
79 | Trongtuan | - Céc t6 hop vao ngay bo mén lan 1 Céc to CM
TUAN LE TU NGAY 21/02/2022-> 28/02/2022
80 21/02 - T6 chirc ngoai khoa voi chu dé: “ Tay Bic cam hing va dam mé” T6 Ngit Vin
] ) Thay Chinh, C6
81 22/02 - Nop bao cao quyet toan tai chinh nam 2021 N
a
82 23/02 - Trién khai ké hoach kiém tra giira ky II Thay Cung
. 2 . ) ) Céc bo phan co
83 24/02 - Hoan tat cong tac chuan bi tiép doan danh gia ngoai .
lién quan
Chu tich va cac
o ., _, pho chu tich, thu
- Hop Hoi dong sang kién xét duyét cac sang kien nam hoc 2021- . .
84 26/02 ky, uy vién Hoi
2022. . .
dong sang kién
don vi
85 28/02 - Hoan tat hoc modul 9 CBQL, GV
86 - Kiém tra ndi bo theo ké hoach. Gido vién
87 | - Tiép tuc day boi dudng HS gidi Theo ké hoach
Trong thang , , >
88 - Tiép tuc hoan tat chuong trinh hoc Modul 9 Giao vién
89 - Chtc mung sinh nhat GV, NV. Cong doan
Noi nhin: HIEU TRUONG
- Lanh dao truong (dé theo déi va chi dao thiee hién); Pa ky
- Toan thé GV, NV (dé thuc hién);
- Luu VT. Nguyén DPirc Chinh




Stt

THOI GIAN

NOI DUNG CONG VIEC

PHAN CONG
THUC HIEN
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